STANDARD OPERATING PROCEDURES

GOLF CART USE

NAS OCEANA AND DAM NECK

REFERENCE:   (a) OPNAVINST 5100.12G

PURPOSE:  To promulgate the requirements set forth in reference (a) regarding the use of Golf Carts, and similar equipment, in and around NAS Oceana and Dam Neck Annex.  

INSPECTIONS:  Golf carts shall be inspected daily, or in the event there are multiple operators, prior to each use to ensure all systems are in proper working condition.  If any safety features are inoperable the cart shall be taken out of service until repaired.  Attachment #1 shall be used and completed for each inspection
PERMISSIBLE TRAVEL ROUTES:  


a.  Golf carts shall be limited to areas where vehicular traffic is controlled on base.  This includes:  AOC compound, air field, and golf course.  The following roadways shall be used for golf cart traffic on NAS Oceana.  



1)  Bldg 513 to Flight Line




a)  Exit loading area facing Hornet Drive, take immediate RIGHT into parking lot.  Turn RIGHT on 5th Street.  Turn RIGHT on B Avenue.  Proceed to stop sign, turn  LEFT onto 4th Street.  Enter Flight Line at gate by hangar 500.  



2)  Flight Line to Bldg 513




a)  Exit Flight Line at hangar 500.  Take 4th Street to Bldg 513 parking lot, facing Hornet Drive.  Proceed to end of parking lot and make an immediate turn into loading area.  



3)  Bldgs 720/722 to Bldg 513




a)  Follow “driveway” around towards ATAC/tire loading dock, turn RIGHT onto travel lane between Bldg 722 and Hornet Drive.  At the end of 6th Street, cross Hornet Drive onto running path.  Avoid traveling this route during peak hours (0600-0800, 1100-1300, and 1500-1700).  



4)  Bldg 513 to Bldg 730




a)  Follow the running path from Bldg 513 to 6th Street.  Cross Hornet Drive and take 6th Street to D Avenue.  Turn RIGHT on D Avenue and take it to the Bldg 730 parking lot.  Avoid traveling this route during peak hours (0600-0800, 1100-1300, and 1500-1700).  


b.  The following roadways shall be used on Dam Neck:  



1)  Bullpup Street to Regulus Avenue.  Turn RIGHT on Regulus Avenue and use jogging path towards back gate and entrance to beach area.  Avoid traveling this route during peak hours (0600-0800, 1100-1300 and 1500-1700). 



2)  Take Polaris Street to Regulus Avenue.  Cross Regulus and drive on grassy area to Bldg 127 South.  Turn right at Bldg 127 South and drive through parking area.  Avoid traveling this route during peak hours (0600-0800, 1100-1300 and 1500-1700). 

RESTRICTIONS: 


a. A Golf cart shall only transport the number of people it was designed to hold.   Personnel shall not ride in cargo compartments.  Personnel shall be seated properly, extremities remaining within the vehicle at all times, and have seatbelts secured if included on vehicle.  Personnel shall not overload the vehicle, or be transported in a standing position. 


b.  Golf cart operators shall obey all traffic markings and laws.  


c.  No one is permitted to remove any safety devices that are/were included with the golf cart at time of purchase/receipt.  The equipment shall not be operated in this instance, until appropriate repairs/replacement is made.  


d.  Ensure all warning decals are maintained and personnel are aware of them.  Commands/Departments shall mount Reflective Triangles on rear of vehicles.


e.  Golf carts shall not be used off base.  This equipment is not approved for use on roads were commercial and private vehicular traffic is not controlled.  

TRAINING:  Personnel shall be trained on the proper use, inspection and maintenance of golf carts prior to operation.  Training shall be documented using Safety Training Rosters, and in individual training jackets.   

SPECIAL EVENTS:  Golf carts will be allowed on NAS Oceana roads during special events, such as the annual Regional Air Show.  All personnel designated as operators will be provided with training prior to use.  Cart operators shall obey all traffic markings and laws during these events.   The Safety Office must give final approval for use in these instances.  

CHANGES TO THIS SOP:  The Safety Office is the manager of this SOP.  All recommendations/changes shall be forwarded to the Safety Office via phone at 433-2692, or email at safety@nasoceana.navy.mil.  
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GOLF CART INSPECTION CHECKLIST

OPERATORS SHALL COMPLETE THIS FORM WHEN PERFORMING THEIR DAILY INSPECTIONS.  COPIES SHALL BE MAINTAINED FOR A PERIOD OF ONE YEAR.  

IN THE EVENT EQUIPMENT DOES NOT PASS INSPECTION, ENSURE IT IS  PUT OUT OF SERVICE UNTIL REPAIRS ARE MADE.

INSPECTION DATE: ______________________  OPERATOR: ________________

VEHICLE/MODEL #: ______________________

_____
GENERAL:  All the parts should be in place and properly installed.  Be sure that all nuts, bolts, and screws are tight.  On gasoline vehicles, check all hose clamps for tight fit as well as the starter belt for tightness.  

_____
SAFETY & INFORMATION DECALS:  Check to ensure that all safety and information decals are in place.  SEE OWNER’S MANUAL FOR SPECIFICATIONS. 

_____
TIRES:  Check for proper tire pressure.  Visually inspect for wear, damage, and proper inflation.  SEE OWNER’S MANUAL FOR SPECIFICATIONS. 

_____
BATTERY(IES):  Check electrolyte to ensure that it is at its proper level (SEE OWNER’S MANUAL).  Check battery posts.  Wires should be tight and free of corrosion.  On electric vehicles, charge batteries fully before first use of vehicle.  

_____
CHARGER CORD, PLUG, & RECEPTACLE (ELECTRIC VEHICLES):  Visually inspect for cracks, loose connections, and frayed wiring.   (NOTE:  The cord, plug, and/or receptacle must be replaced when worn or damaged.  If charger plug or receptacle show signs of corrosion or the plug is difficult to insert or remove, the receptacle contacts and plug terminals should be cleaned with a good electrical contact cleaner or lightly sprayed with WD-40 brand spray lubricant.  The plug should then be inserted and removed several times to ensure ease of insertion, ease of removal, and good electrical contact.  IF ANY WARNING TAG HAS BEEN DAMAGED OR REMOVED FROM THE DC CORD, HAVE IT REPLACED IMMEDIATELY.) 

_____
ENGINE (GASOLINE VEHICLES):  Check for proper engine oil level.  Remove the oil level dipstick from the oil filler tube and wipe oil from stick.  DO NOT REMOVE DIPSTICK WHILE ENGINE IS RUNNING.  Check oil by fully inserting the dipstick into the oil filler tube and immediately removing it again.  If the oil level is at or below the low level mark on the dipstick gauge, add oil until the level is between low and full levels (safe level).  Reinsert dipstick into the oil filler tube.  

_____
FUEL (GASOLINE VEHICLES):  Check fuel level.  Check fuel tank, lines, cap pump, fuel filters, and carburetor for fuel leakage.  SEE OWNER’S MANUAL FOR FUELING INSTRUCTIONS.    

_____
EXHAUST SYSTEM (GASOLINE VEHICLES):  Check for leaks.  

PERFORMANCE INSPECTION
_____
FORWARD/REVERSE CONTROL:  Check for proper operation.  

_____
BRAKES:  Be sure the brakes function properly.  When brake pedal is fully pressed under moderate pressure, it should not go more than halfway to the floor, and the vehicle should come to a smooth, straight stop.  If the brake pedal goes more than halfway to the floor or if the vehicle swerves or fails to stop, have the brake system checked and adjusted as required.  Brake adjustment must be maintained so that the brake pedal cannot be pressed to the floor under any circumstance.  

_____
PARK BRAKE:  When latched, the park brake should lock the wheels and hold the vehicle stationary (on an incline of 20% or less).  It should release when either the accelerator or brake pedal is pressed.  

_____
REVERSE BUZZER:  The reverse buzzer should sound as a warning when the Forward/Reverse handle or switch is in the REVERSE position. 

_____
STEERING:  The vehicle should be easy to steer and should not have any play in the steering wheel.  

_____
GENERAL:  Listen for any unusual noises such as squeaks or rattles.  Check the vehicle ride and performance.  Have a trained technician investigate anything unusual.  

.  
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