Virginia Beach Storefront Safety Office

Navy Occupational Safety & Health Training Lesson Plan

LESSON TOPIC:  Work Center NAVOSH Orientation for Non-Supervisory 

       Personnel

REFERENCES:

a. OPNAVINST 5100.23 Series

b. 29 CFR 1910

c. Applicable ANSI Standards

INSTRUCTIONAL MATERIALS/TRAINING AIDS:  

Supervisors must provide the following, as applicable: 


a.    Current Work Center Industrial Hygiene Survey

b. Authorized Use List

c. Material Safety Data Sheet Files

d. Current Safety Office Activity Executive Summary and Workplace Hazard Assessment  

e. Current HAZCOM Plan (The current Hazardous Material Control & Management Lesson Plan is the NASO Written HAZCOM Plan) 

f.     Other Applicable Task Driven Work Center Safety Program Lesson Plans

Back Injury Prevention Lesson Plan

Hearing Conservation Program Lesson Plan

Sight Conservation Program Lesson Plan and list of Eye Hazards

Asbestos Control Program Lesson Plan

Lead Control Program Lesson Plan

Cadmium Control Program Lesson Plan

Respiratory Protection Program Lesson Plan

g.   C.O. Policy Statement

h.  DD 2272 Form (Rights & Responsibilities)

i.   OPNAV 5100/11 Form: Navy Employee Report of Unsafe or Unhealthful   

    Working Condition

j.  OPNAV 5100/12 Form NAVOSH Deficiency Notice

PURPOSE OF TRAINING:  Reference (a), Appendix 6A requires a non-supervisory NAVOSH Orientation that includes specialized job safety and health training appropriate to the work performed.  Paragraph 0602.c. requires an examination of the relevant NAVOSH standards, an analysis of the material and equipment hazards associated with the worksite and standard operating procedures for specific tasks. 

OBJECTIVES OF TRAINING:  Upon completion of this lesson, employees shall be familiar with:


a.  Command and/or local policy on occupational safety and health


b.  Work unit policy on occupational safety and health


c.  Individual responsibility for safety and health


d.  Employee reporting procedures for hazardous operations/conditions

Virginia Beach Storefront Safety Office

Navy Occupational Safety & Health Training Lesson Plan

LESSON TOPIC:  Work Center NAVOSH Orientation for Non-Supervisory 

       

       Personnel
OBJECTIVES OF TRAINING:  (Continued)


e.  Awareness of hazards common to the individual's worksite, trade, occupation or task


f.  Specific hazards of chemicals/materials used in the workplace and the activity's HAZCOM Plan


g.  An introduction to the local occupational health program, including how to obtain medical assistance, routine medical evaluations and procedures to follow in case of  occupational illness or injury.


h.  Personal protective equipment requirements for the job

LENGTH OF TRAINING:  Varies depending on the numbers of programs applicable to the tasks performed in the work center

TARGET AUDIENCE:  All non-supervisory personnel (For administrative purposes, the Work Center Supervisor is considered Supervisory Personnel:  Everyone who works in the work center is considered Non-Supervisory Personnel.  Personnel above the Work Center Supervisor in the chain of command are considered Managerial Personnel.) 

HOW TRAINING WILL BE DELIVERED:  Newly reporting personnel shall be  familiarized with the contents of this lesson plan and the above listed training materials, as applicable, as soon as possible after reporting aboard

WHO WILL CONDUCT THE TRAINING:  Work Center Supervisor, or other supervisory (E-5 and above) personnel who are familiar with the work center 

HOW THE EFFECTIVENESS OF TRAINING WILL BE EVALUATED:

Supervisors are tasked by OPNAVINST 3500.27 Series to constantly evaluate performance as step five of Operational Risk Management (ORM).

LESSON PLAN MODIFICATION:


DATE PREPARED:  13 JUN 01


DATE REVISED: 13 JUN 02,  16 SEP 02

Work Center NAVOSH Orientation for Non-Supervisory Personnel

1.  Eight topics are required by OPNAVINST 5100.23 Series, paragraph 0602.c. for NAVOSH orientation or indoctrination of Non-Supervisory personnel:

a.  Command and/or local policy on occupational safety & health

b.  Work unit policy on occupational safety & health

c.  Individual responsibility for safety & health

(DD 2272 Form: OSH Rights and Responsibilities)

d.  Employee reporting procedures for hazardous operations / conditions

e.  Awareness of hazards common to the worksite, trade, occupation or task

f.  Specific hazards of chemicals/materials used in the workplace and local 

    HAZCOM plan

g. Occupational health program (Required Medical Surveillance and & 

procedures to follow in case of illness or injury)

h.  Personal Protective Equipment (PPE) requirements

Note that Non-Supervisory topics a, c & d may be accomplished at a general Indoctrination: Topics b, e, f, g & h must be taught at the work center level by supervisory personnel. Not all topics are applicable to all work centers.




     General NAVOSH Indoctrination Topics


Command and local policy on Occupational Safety & Health



Your commanding officer is required to issue a Safety & Health Policy Statement within three months of assuming command. This document is posted on the Safety bulletin board and for NASO commands and tenants on the Safety Office web site. Operational Risk Management (ORM) is a process for reducing manageable risks, both on and off-duty. (See ORM Lesson Plan:  Most fatal mishaps occur during off-duty time; Motor vehicle mishaps are the number one cause of death among the active duty Navy population.) 

Individual responsibility for safety & health

The DD 2272 Form cites your rights and responsibilities under the

 Department of Defense Occupational Safety & Health program. This form is also posted on your activity’s Safety bulletin board. Your rights and responsibilities as listed on the DD 2272 Form summarize both the Department of Labor’s Occupational Safety & Health Administration (OSHA) and Navy Occupational Safety & Health (NAVOSH) programs. 

Employee reporting procedures for hazardous operations / conditions



The DD 2272 Form employee responsibilities section includes the requirement to report hazardous conditions, injuries, illnesses or other mishaps to your supervisor or the occupational safety & health point of contact for your installation or facility. You are encouraged to report unsafe conditions verbally to your supervisor, but you may also submit a written report of unsafe/unhealthful working conditions on OPNAV 5100/11 form posted on your Safety bulletin board and the N05VB web site at nasoceana.navy.mil/safety.



Work Site Specific NAVOSH Indoctrination Topics

1. Work Unit Policy on Occupational Safety & Health: 

Personnel are tasked to comply with OSHA, NAVOSH and applicable workcenter regulations and standard operating procedures or maintenance instructions.

2. Awareness of Hazards common to the worksite, trade, occupation or task:

All tasks performed in full service customer workcenters have been evaluated by the Safety Office and the cognizant Industrial Hygienist. (See current Safety Office Activity Executive Summary and Workplace Hazard Assessment and the work center Industrial Hygiene Survey work task evaluations)

      
Rate training and Operational Risk Management help workers identify hazards associated with new tasks, which should also be evaluated by Safety and I.H. personnel. Contact the Safety Office to schedule an I.H. review of new or modified tasks.

3.   Specific hazards of chemicals/materials used in the workplace and the activity’s HAZCOM plan:


Hazard Communication (HAZCOM) is one aspect of Hazardous Material Control & Management (HMC&M) which is mandated by 29 CFR 1910.1200, the HAZCOM Standard or “Right to Know Law”. 

(See the current Hazardous Material Control & Management [HMC&M] lesson plan, the I.H. Survey Work Task List and Potential Health Hazards Tables, the Safety Office Activity Executive Summary and Workplace Hazard Assessment, your work center Authorized Use List [AUL], HM warning labels and associated Material Safety Data Sheets [MSDS], as applicable.)


Note that the current HMC&M lesson plan is the current written HAZCOM Plan for NAS Oceana.

4.  Occupational Health Program:

Occupational Safety focuses on the elimination and control of the type of hazard that can result in instantaneous (acute) traumatic injury or death. Occupational Health deals with insidious health effects, usually produced by long-term (chronic) exposure to harmful physical agents (e.g., noise, radiation, etc.) and treatment of work related injuries.

Two major specialties comprise the Occupational Health Program:


Industrial Hygiene: involves the identification and evaluation of occupational health hazards and the recommendation of practical controls to lower workplace health risk.  (See your I.H. Survey) 



Occupational Medicine: focuses on the medical surveillance of employees potentially exposed to the hazards identified during the industrial hygiene workplace evaluation, and the diagnosis and treatment of occupational illnesses and injuries.


Consult the current workplace I.H. Survey Medical Surveillance Program Summary for applicable medical surveillance (Noise, Isocyanates, Respirator, etc.)


 Report to the local Branch Medical Clinic for the diagnosis and treatment of occupational illnesses and injuries. 



Work Site Specific NAVOSH Indoctrination Topics

4.  Occupational Health Program:  (Continued)

The supervisor should fill out the Dispensary Permit, OPNAV 5100/19 form [posted on the Safety web site: nasoceana.navy.mil/safety ] in duplicate to control and monitor treatment of DOD civilians at Naval Dispensaries, as applicable. 

Civilians must report to a Navy medical facility to document occupational injuries and illnesses prior to scheduling treatment by civilian caregivers. Additional forms available from HRO are required to process DOD civilian claims for occupational illness/injury and workmen’s compensation.

5.  Personal Protective Equipment: PPE is your last line of defense when substitution of less hazardous materials, engineering and administrative controls do not reduce your exposure to an acceptable limit. A complete PPE program must include an assessment of the workplace from both a safety and occupational health point of view

Basic PPE Program requirements are outlined in OPNAVINST 5100.23 Series paragraph 2002:

a.  Each activity shall ensure that an assessment of all workplaces is conducted to determine if hazards are present that necessitate the use of PPE.

1)  Your Industrial Hygiene Survey contains recommendations for the use 

of  PPE and a PPE Checklist

2)  Consult the Safety Office Workplace Hazard Assessment (WHA) for complete PPE requirements (The I.H. Survey is only concerned with health effects.  Both safety and health effects are evaluated in WHA.)

b.   If  such hazards are present, activities shall accomplish the following actions:

1)  Select, and have each affected employee use, the types of PPE that will 

protect the affected employee from the hazards.

2)  Communicate selection decisions to each affected employee.

3)  Document that the required workplace assessment has been performed                      

through a written certification (The Safety Office Workplace Hazard Assessment) that:

A.  Identifies the Work Center evaluated

B.  Identifies the person certifying that the evaluation has been 

performed

C.  Includes the Date(s) of the Hazard Assessment

D.  Identifies the document as a certification of Hazard Assessment

Work Site Specific NAVOSH Indoctrination Topics

5.  Personal Protective Equipment:  (Continued)

c.  Types of  PPE that may apply to your Work Center include, but are not 

       limited to:

1)   Eye and Face Protection

2)   Respiratory Protection

3)   Head Protection



4)   Foot Protection

5)   Hand Protection

      
6)   Electrical Protective Devices

7)   Hearing Protection

d.  For each type of PPE that applies to your work center, you must know:

1) When PPE is necessary

2) What PPE is necessary

3) How to put on, take off, adjust and wear PPE

4) The limitations of the PPE

5) The proper care, maintenance, useful life and disposal of the PPE

7) That defective or damaged PPE shall not be used

6. Separate Lesson Plans are available for other Task Driven Safety & Occupational 

Health Topics (as applicable) for your Work Center. Several additional Lesson Plans and/or materials may be required to complete a Work Center Specific NAVOSH Indoctrination.  Materials that may be required to learn about the hazards and control methods applicable to your work center may include: 

a. Back Injury Prevention & Proper Lifting Techniques Lesson Plan

b. Hearing Conservation Program Lesson Plan

c. Sight Conservation Program Lesson Plan and list of Eye Hazards

d. Asbestos Control/Awareness Program Lesson Plan

e. Lead Control Program Lesson Plan

f. Cadmium Control/Awareness Program Lesson Plan

g. Respiratory Protection Program Lesson Plan

i.    Hazardous Material Control & Management Program Lesson 

Plan (NASO written HAZCOM Plan)

j. Industrial Hygiene Survey for your activity

k. Workplace Hazard Assessment

l. Authorized Use List and MSDS file for your work center

Note that Chapter 23, paragraph 2306 emphasizes Ergonomics training for managers, supervisors, professional staff, ergonomic teams and all employees. “Activities shall integrate (ergonomics) training into existing job training whenever possible, including new employee orientation programs”.  The Back Injury Prevention Lesson Plan may provide useful ergonomic data.



Evaluation of Work Center NAVOSH Indoctrination


   
       (Industrial Work Centers)

The following programs apply to my work center and have been explained to me

by my supervisor (Check boxes that apply):

___
Hazard Communication Program 

___
Hearing Conservation Program (Including Annual Audiogram)

___
Hearing Protection


___
Lead Control 


___
Lead Awareness 

___
Sight Conservation Program 


___
Non-Ionizing Radiation 

___
Ergonomics / Back Safety 

___
Occupational Reproductive Hazards 

List Reproductive Hazards: __________________________________________

Personal Protective Equipment:

___
Eye and Face Protection



___
Respiratory Protection 

___
Head Protection 



___
Foot Protection 



___
Hand Protection 

___      Electrical Protective Devices 


___      Hearing Protection

___      Medical Surveillance Program

List Medical /Surveillance Programs which apply_________________________










YES
NO

I know where to obtain a copy of the Industrial Hygiene Plan
 ___
___

I know where to obtain the Work Center HAZCOM Plan

 ___
___

I know where the Authorized Use List is located


 ___
___

I know where the MSDS File is located


  
 ___
___

I feel familiar with the types of tasks performed in my Work Center ___
___

I know how to report an unsafe/unhealthful working condition          ___
___

I know how to report an occupational illness or injury

  ___
___

I know how to use required PPE




  ___    ___

I would like to know more about:

 What could be done to make this training more effective or easier to understand?

(Use back of evaluation sheet if necessary)

Name:________________________
Date:______  Instructor:______________________



Evaluation of Work Center NAVOSH Indoctrination


   
       (Non-Industrial Work Centers)










YES
NO

I feel familiar with the types of tasks performed in my Work Center ___
___

I know how to report an unsafe/unhealthful working condition          ___
___

I know how to report an occupational illness or injury

 ___
___

I would like to know more about:

 What could be done to make this training more effective or easier to understand?

(Use back of evaluation sheet if necessary)

Name:______________________
Workcenter:______________ 
Date:______

Instructor Name:________________________

